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‘ KIBABIT UNIVERSITY

OFFICE OF THE DEPUTY REGISTRAR (ACADEMIC AFFAIRS)

INTERNAL MEMO
From: Deputy Registrar (AA) Date: 3" August 2017
To: Listed below Ref: KIBU/ACA/CORR.42/VOL.1 (163

ATTENTION: Bachelor of Commerce Students
Bachelor of Science Information Technology Students

RE: PROCEDURE FOR PAYMENT OF FEES AND ERP REGISTRATION OF
EXTRA COURSES

The above subject refers.

Following the Commission for University Education (CUL) regulations on the required
programme course units for graduation, this is to inform you of the procedure for
payment of fees and registration on ERP.

Step 1:

Write a letter addressed to the undersigned and obtain confirmation from the Chair of
Department and Dean of the number of courses being taken.

Step 2:

Payment of fees in the University Bank Account for each course being done as indicated

in the following payment schedule:

[S/T‘\‘o Programme PSSP Payment of fees |
per course (Kshs.)
1 Bachelor of Commerce 6,875.00
2 B.Sc. Information Technology | 7,500.00
Step 3:

Present the letter and statement of payment for reporting and registration on the ERP
System at-the Deputy Registrar, (AA) — Academic Affairs Office.

M. S. Maleche
DEPUTY REGISTRAR (ACADEMIC AFFAIRS)

Vice Chancellor

- Deputy Vice Chancellor (A&SA)
- Deputy Vice Chancellor (AF&D)
| - Deputy Vice Chancellor (PPR&I)
‘ - Deputy Finance Officer

- Decans/Directors

- CoD’s

- Coordinators
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